
 

 

 

 
Job Description: Secondary School Teacher 

 
 

Secondary school teachers teach one or two national curriculum subjects to pupils aged 11-16. 
Teachers support, observe and record the progress of their class. They also plan lessons in line with 
national objectives with the aim of ensuring a healthy culture of learning. 
A secondary school teacher must also keep up to date with developments in their subject area, new 
resources, methods and national objectives. The role involves liaising and networking with other 
professionals, parents and carers, both informally and formally. 

 

Day-to-day activities may include: 
 

• Preparing and delivering lessons to a range of classes of different ages and abilities; marking 
work, giving appropriate feedback and maintaining records of pupils' progress and 
development; 

• Researching new topic areas, maintaining up-to-date subject knowledge, and devising and 
writing new curriculum materials; 

• Selecting and using a range of different learning resources and equipment, including 
podcasts and interactive whiteboards; 

• Undertaking pastoral duties, such as taking on the role of form tutor, and supporting pupils 
on an individual basis through academic or personal difficulties; 

• Preparing pupils for qualifications and external examinations; 
• Managing pupil behaviour in the classroom and on school premises, and applying 

appropriate and effective measures in cases of misbehaviour; 
• Supervising and supporting the work of teaching assistants, trainee teachers and newly 

qualified teachers (NQTs); 
• Participating in and organising extracurricular activities, such as outings, social activities and 

sporting events; 

• Participating in departmental meetings, parents' evenings and whole school training events; 

• Writing mid-term and end of year reports; 
• Liaising with other professionals, such as learning mentors, careers advisers, educational 

psychologists and education welfare officers; 
• Undergoing regular observations and participating in regular in-service training (INSET) as 

part of continuing professional development (CPD). 

 
The School is committed to safeguarding and promoting the welfare of children and expects all 
staff to share this commitment. Applicants must be willing to undergo child protection screening 
appropriate to the post, including checks with past employers and the Disclosure Barring Service. 
‘CVs will not be accepted for any posts based in schools. Instead, applicants will complete an 

application form requesting tight chronology of employment history and the names of at least two 
referees, one being the candidate’s last employer (or tutor in the case of students) 
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